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Fenland District Council



Application for Access to CCTV Footage 

Before completing this application form, please refer to the guidance on this page and the information provided on the Fenland District Council (FDC) CCTV web page (www.fenland.gov.uk/communitysafety).  

Please be advised of the following: 

You have the right to request CCTV footage of yourself under Article 15 of the General Data Protection Regulation (GDPR). You have a right to be provided with images of yourself, if we hold them, but not of any third parties. 

There is no charge for processing a subject access request application. However, where the request is manifestly unfounded or excessive, we may charge a reasonable fee for the administrative costs of complying with your request. If a fee is applicable you will be advised accordingly. 

CCTV footage is held by the council for a period of 30 days only. Any footage requested beyond this time limit will not be available. 

Please be aware that FDC may refuse to provide footage to you whereby doing so would be likely to prejudice: 

( Prevention and detection of crime 

( Apprehension and prosecution of offenders

If no data is held with regard to your request, or the data falls into a category exempted from disclosure, you will be notified in writing of this. 

The council must normally respond to your request within one month unless the request is complex for example, then we are able to extend the time for a response by a further two months. If this is the case then we will inform you of this. 

Please note that the period does not start until the council is satisfied about your identity and has enough details to locate the information you are seeking.

Please ensure you complete ALL sections of the application form, as incomplete forms may cause a delay with your application. 

Section 1 Asks you to give information about yourself that will help the Council to confirm your identity. The Council has a duty to ensure that information it holds is secure and it must be satisfied that you are who you say you are and that you are entitled to have the requested information. 

Section 2 Asks you to provide photographic evidence of your identity. This can be in the form in the form of a current passport, driving licence, student card or similar. This is required so that we can identify you in any footage. If you are unable to provide photographic evidence, please contact the Information Manager; details are shown below. 

Section 3 Asks you to provide details of the precise location, date and time of the footage you wish to be viewed, together with a description of what you were wearing. We will use your photographic evidence to assist us in identifying you during the search of the CCTV footage. 

Section 4 The declaration must be signed by you. Unsigned applications will be returned as incomplete and will not be processed until complete. 
Once completed, please submit your application, together with evidence of your identity to:

Community Safety Manager, Fenland District Council, Fenland Hall, County Road, March, PE15 8NQ

IMPORTANT - Please write in capital letters when completing this form.

Section 1 - Applicant details 

	Your name
	

	Date of birth
	

	Telephone number
	

	Email
	

	Address
	

	
	Post Code




Please complete this section if you are authorised to act on behalf of the applicant: 
I have been authorised to act on behalf of the applicant named above. I declare that I will not disclose the information I receive other than to the person I am acting on behalf of; unless they give me their express permission: 

	Your name 
	

	Relationship to Applicant 
	

	Telephone number 
	

	Email 
	

	Address 
	

	
	Post Code




Declaration: I, as the named applicant below, authorise the named agent below, to seek access to my personal information held by Fenland District Council. I declare that this authorisation has been freely given.

	Applicants Name 
	

	Name of Agent 
	

	Signed by Applicant 
	

	Date
	


IMPORTANT - Please write in capital letters when completing this form 

Section 2 - Proof of Identity 

Please provide photographic evidence of your identity; this could be in the form of a current passport, driving licence, student card or similar. This is required so that we can identify you in any footage. 

If you are unable to provide photographic evidence, please contact the Community Safety Manager, Fenland District Council, Fenland Hall, County Road, March, PE15 8NQ. Email: cctv@fenland.gov.uk Tel: 01354 654321
We are unable to process your application without proof of your identity. 

Section 3 - Search Information 

	Date to be checked 

CCTV footage is held by the council for a period of 30 days only. 

Any footage requested beyond this time limit will not be available. 
	

	Time to be checked 

A period of one hour only will be checked. 

If no end time given then 30mins before and 30 mins after will be checked. 
	

	Precise location 

Please provide diagrams/maps/drawings if you feel this will assist. 



	Description of applicant 

(what were you wearing at the time of incident to assist us in locating you in any footage) 




Section 4 – Declaration
To be signed by the applicant: 

I certify that the information given on this form is accurate and true and that I am the person to whom it relates. 

Signed: 

Print Name: 





Date: 

Fenland District Council abides by the principles of data protection and information is collected, processed and stored in compliance with data protection legislation. Information you have provided may be shared with other public sector organisations for the prevention and detection of fraud.
