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Application for Access to CCTV Footage 

IMPORTANT – this form is relevant if you have: 
( Been the victim of a crime 
( Been involved in a road traffic collision or 
( Are an insurance company or legal representative
Before completing this application form, please refer to the guidance on this page and the information provided on the Fenland District Council (FDC) CCTV web page (www.fenland.gov.uk/communitysafety).  
Please be advised of the following: 

If you have been the victim of a crime, or it is a crime-related incident, you should report the matter direct to the Police. The Police can then make arrangements to view the CCTV data, if held, and footage will be provided directly to the investigating officer.

 If you have been involved in a road traffic collision and the Police are investigating, the Collision Unit can make a request direct as detailed above. 

If you are an insurance company or legal representative you may request footage under Schedule 2 Part 1 (5) of the Data Protection Act 2018. There is a charge + VAT which is payable by cheque to Fenland District Council. We are unable to accept cash payments. If held, the footage will be sent to you. 

Please note that the fee is payable even if the incident has not been captured. 

Requests made under Schedule 2 Part 1 (5) should be made in writing to: 

Community Safety Manager

Fenland District Council

County Road

March

PE15 8NQ

CCTV footage is held by the council for a period of 30 days only. Any footage requested beyond this time limit will not be available.
Please ensure you complete ALL sections of the application form, as incomplete forms may cause a delay with your application. 

Section 1 Asks you to provide details of your organisation, contact details and reference number. 

Section 2 Asks you to provide details of the precise location, date and time of the incident you require. 

Section 3 Asks for supporting documentation. 

Section 4 The declaration must be signed. Unsigned applications will be returned as incomplete and will not be processed until complete. 

Once completed, please submit your application (including fee if applicable) to the Community Safety Manager at the address shown above.
Schedule 2 Part 1 (5) Request 

IMPORTANT - Please write in capital letters when completing this form 

Section 1 – Organisation and Contact Details
	Your name 
	

	Organisation / Company
	

	Reference number 
	

	Telephone number 
	

	Email 
	

	Address 
(including Postcode)
	


Section 2 - Search Information 

	Date of incident 

CCTV footage is held by the council for a period of 30 days only. 

Any footage requested beyond this time limit will not be available. 
	

	Time of incident 
	

	A period of one hour only will be supplied. 

If no end time given footage will cover 30mins before and 30 mins after. 
	

	Precise location 

Please provide diagrams/maps/drawings if you feel this will assist 



	Description of incident 

Remember to include make, model, colour and registration numbers of all vehicles involved 




Schedule 2 Part 1 (5) Request 

IMPORTANT - Please write in capital letters when completing this form 

Section 3 – Supporting Documents 

It is import that you provide supporting documentation with your application. This is required to ensure, in respect of insurance companies or legal representatives, that you are authorised to act on behalf of your client. Photographic evidence will also assist us in identifying your client in any footage.

 If you have a copy of the V5 Registration document for your vehicle, you may also wish to provide this to assist with your application. 

If you are unable to provide supporting documentation, please contact the Community Safety Manager, Fenland District Council, County Road, March, PE15 8NQ 

Section 4 – Declaration 

To be signed by the applicant on behalf of the organisation: 

Signed: 

Print Name: 





Date:

Fenland District Council abides by the principles of data protection and information is collected, processed and stored in compliance with data protection legislation. Information you have provided may be shared with other public sector organisations for the prevention and detection of fraud.
